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Endangered Species

       FINAL CHECKLIST
7th Grade Research Project 


1.   Content Review

· Review checklist for each section of your project on the project template.  Make sure your content addresses each required area.

· Make sure that your project is properly titled 
last name first initial Research Project       e.g.  OttG Research Project 

· Proofread content to make sure spelling errors and typos are fixed, proper nouns are capitalized, and parenthetical citations are properly formatted and punctuated.  
If you rely solely on spell check and grammar check for this, you might as well go ahead and take off ten points for the damage that the errors you ignore will do to your final score.

· Review correctness of entries and clean up the formatting of your Works Cited.

· Make sure all graphic elements are both properly cited and captioned.


2.  Aesthetic Review

· Tweak size, font, and alignment of text to optimize the visual appearance and use of space.

· Add graphic details to customize visual appearance.

· Check the position of text boxes to ensure your brochure will fold properly.

· Remove the lines from the boarders of text boxes.

· Save your project and acquire permission to print. 
(This is the copy that will be graded, so make sure it’s perfect before you print it.)

3.  Materials Organization

Your research materials must be organized properly in your folder before your project will be accepted.  Give yourself time to complete this process properly.

· Organize note cards used in project by section – clearly label and – Band Together

· Band unused note cards together.

· Write your name on the back of the last card in each of these stacks.
· Staple source cards to the upper left hand corner of the copy of each source.
· Organize Source Materials as noted at right.
· Organize Rough Drafts as noted at right.
If you have checked all of the areas above, you are ready to turn in your work.  Your folder will not be accepted if you have not addressed all of the areas above.  Failure to do so may result in your project being counted late.

Careful attention to all of the areas below will ensure that your work is turned in on time and in top form.  Take the time to check every item on this list.
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How you’ve used the research and writing process.  








Rough Drafts and Revisions of Content Sections including the self-assessment questions.





New drafts stapled in front of earlier drafts. 
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Copies of Source Materials clearly lettered and in bibliographic order


Source Cards – stapled in left corner





Note Cards properly organized by section – see diagram
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Note Cards





Note cards in the order they appear in the brochure.
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Research Handouts – in order
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